1. O6wue NonoxeHust

1.1. HacTosuee MNonoxeHre 06 06paboTke NepcoHasbHbIX AaHHbIX PaboTHUKOB pa3paboTaHo B
COOTBETCTBMU C TpyaoBbIM kKogekcom Poccuiickoli Peaepaummn, KoHCTUTyumeli Poccuinckoi
depnepaumu, NpaxaaHckum KogekcoM Poccuiickoin depepaunn, PegepasbHbIM 3aKOHOM B«O6
NHhopmaLnn, MHPOPMALIMOHHBLIX TEXHOMIOTMAX U O 3aluMTe uHhopmMauunBy», degepasibHbIM 3aKOHOM
B«O nepcoHasibHbIX AaHHbIXBx», npaBuiamMu BHyTPEHHErO TPYAOBOIO pacnopsiaka .

1.2. Llenb pa3paboTtku MonoxeHus - onpeaeneHne nopsaka o06paboTky NnepcoHasibHbIX AaHHbIX
paboTHUKOB; obecneyeHne 3alnTbl NpaB 1 cBO604 PaboTHMKOB Mpu 06paboTke UX NepCoHasIbHbIX
[JaHHbIX, a TaKke yCTaHOB/IEHNEe OTBETCTBEHHOCTU AO/MKHOCTHbIX JIAL, UMEHLLMX AOCTYN K
NepCoHasIbHbIM AaHHbIM Pab0THUMKOB M 3a HEBbLINOHEHNE TPe6OoBaHW HOPM, PEryNpYyHOLLIMX
06paboTKy 1 3anTy NePCOHasIbHbIX AaHHbIX.

1.3. MNopagok BBoga B AeCTBUE U U3MEHEHWS TT0MTOXEHNS.

1.3.1. HacTosduee NMonoxeHne BCTyNnaeT B CU/1y C MOMEHTA ero yTBEPXAEeHUA ANPEKTOPOM ¢
JelicTByeT 6eCCpOYHO, A0 3aMeHbl €0 HOBbIM [o/1IoOKeHMEM.

1.3.2. Bce nsmeHeHus B MNonoxeHne BHOCATCS MprKasoMm.

1.4. PeXunM KOH(pUAEHUMANBHOCTN NEPCOHA/bHBIX AAHHBIX CHUMAETCS B C/lyHasx X 06e3/1MumBaHus n
Mo UCTEYEHUU 75 NET CPOKA UX XPaHEHWS UV NPOAIEBAETCA HA OCHOBAHMMN 3aK/OYEHUST IKCNEPTHOA
KOMWUCCUM , €C/IN MHOE He onpenesieHO 3aKOHOM.

2. OCHOBHbI€ MOHSATUA 1 COCTaB NePCOHa/IbHbIX JaHHbIX Pa60THUKOB
2.1. nsa ueneii HacTosiLiero MonoXeHUst UCNOb3YHTCA C/IeAYHOLLME OCHOBHbIE NMOHATUSA:

- NepcoHasibHble AaHHble paboTHUKaA - Nnbas MHhopMauus, OTHOCALAACS K onpeaeieHHOMY U/
onpefensemMomy Ha OCHOBaHWUM Takoi nHopmauum paboTHKKY, B TOM YKcie ero haMuims, nvs,
OTYECTBO, rof, MecsL, Aata 1 MecTo poXAeHus, agpec, ceMenHoe, coumanibHOe, UMYLLIECTBEHHOE
nosioXeHue, obpasoBaHue, npodpeccus, 4oXoabl, Apyras uHdopmaumus, Heobxognmas pabotogaTento B
CBS31 C TPYAOBbIMU OTHOLUEHUSIMU;

- 06paboTka NepcoHasibHbIX AaHHbIX - CO0p, CUCTemMaTm3aLmsl, HakonJeHne, XxpaHeHne, yTouHeHne
(o6HOBEHME, U3MEHEHME), NCMNO/b30BaHMeE, pacnpocTpaHeHme (B TOM Yucse nepegaqda),
06e3nnunBaHvie, 6510KMpoBaHne, YHUUTOXEHNE NEPCOHANbHbIX AaHHbIX Pa60THUKOB ;

- KOH(PMAEHUMANIBHOCTbL NEPCOHASIbHBIX AaHHbIX - 06513aTesIbHOe A5 COGMHAEHUS HA3HAYEHHOTO
OTBETCTBEHHOIO NNLA, NOYUMBLLENO AOCTYN K NEPCOHA/IbHLIM AaHHbIM PAGOTHUKOB, TpeboBaHne He
[onyckaTb UX pacnpocTpaHeHus 6e3 corsiacus paboTHUKA UM MHOTO 3aKOHHOMO OCHOBAHWS;

- pacnpocTpaHeHre NepcoHasbHbIX AaHHbIX - AelCTBUS, HANpaBIeHHbIE Ha Nepeaady NepcoHasbHbIX
[laHHbIX PabOTHUKOB OnpeaeneHHoMy Kpyry nuy, (Nepeaada NnepcoHasibHbIX AaHHbIX) UK Ha
03HaKOM/IEHME C NEPCOHASIbHBIMY AaHHBIMU HEOrPAHUYEHHOTO Kpyra /inl, B TOM Ync/e
06Hapo0BaHNE NePCOHA/IbHBIX AaHHbIX PAGOTHMKOB B CPEACTBAX MAcCcOBO MHGOpMaLuK,
pasMeLleHne B MH(OPMaLIMOHHO-TENIEKOMMYHUKALIMOHHBIX CETSIX U/IN NpeocTaBeHe ocTyna K
NepcoHasIbHbIM AaHHbIM Pa60THMKOB KakKMM-N60 MHLIM CMOCOGOM;

- UCMO/Ib30BaHME NEPCOHa/bHbIX AAHHBIX - AENCTBUS (onepauum) ¢ NepcoHasibHbIMU AaHHbIMU,
coBepLlaemble JO/MHKHOCTHLIM IMLUOM B LENSIX NPUHATUS pelleHnii v coBepLLIEHUS UHbIX AeACTBUIA,
NoOpPOXAAKLLMX HOPUANYECKME NOC/eACTBUSA B OTHOLLEHMN PABOTHUKOB NGO MHBIM 06pPa3oM
3aTparvBaroLmMx Ux Nnpasa u cBo60A4b! UM Npasa U cBo6OAbI APYTUX NNLL;

- 6NOKMPOBAHNE NEPCOHASIbHbIX JaHHbIX - BpEMEHHOE NpekpalleHne cbopa, cuctemaTusauun,
HaKOM/IeHWS, NCMNOJIb30BaHUSI, PACNPOCTPAHEHUSI NEPCOHASIbHBIX AAHHbIX PAGOTHNKOB, B TOM YMUC/E UX
nepegauu,



- YHUUTOXEHNE NepPCOHasIbHbIX AaHHbIX - AeliCTBUS, B pe3y/bTaTe KOTOPbIX HEBO3MOXHO BOCCTAHOBUTb
cofepxaHue nepcoHasibHbIX AaHHbIX B MH)OPMALMOHHON cucTeMe NepcoHaslbHbIX AaHHbIX
paboTHUKOB NN B pe3y/ibTare KOTOPbIX YHUUTOXAtOTCA MaTepuasibHble HOCUTENN NePCOHasIbHbIX
[JaHHbIX pabOTHUKOB;

- 06e3/1MyMBaHne NepcoHasibHbIX AaHHbIX - AeCTBUSA, B pe3ynbTaTe KOTOpbIX HEBO3MOXHO ONpeaenvTb
NPUHAANEXHOCTb NEPCOHA/IbHLIX AAHHbLIX KOHKPETHOMY PabOTHUKY;

- 00WefOCTYMHbIE MEePCOHasIbHbIE aHHble - MePCOHasIbHbIE AaHHble, AOCTYN HEOrpaHUYEeHHOro Kpyra
L, K KOTOPbIM NPefoCTaB/IeH C cornacus paboTHMKa UM Ha KOTOpble B COOTBETCTBUM C
henepasibHbIMM 3aKOHaMK He pacnpocTpaHsieTcsa TpeboBaHne cobnogeHmna KOHOMAEHUNaNbHOCTH;

- HpopMaLms - cBeeHns (Co0OLWeHNs, faHHble) He3aBUCUMO OT (DOPMbI UX NPeLCTaBIEeHUS;

- AOKYMEHTUPOBaHHasA MHhopMaLus - 3athMKCMpoBaHHast Ha MaTepUasibHOM HOCUTENE NyTeM
[LOKYMEHTMPOBaHMA MHOpMaLMs C PEKBU3MTaMU, NO3BONSIOLLMMUW ONPeaennTb Takyto MHGopMaLmio
WIN ee maTepuasibHblii HOCUTENb.

2.2. B cocTaB nepcoHasibHbIX AaHHbIX Pa6OTHUKOB BXOAAT AOKYMEHTbI, COAepXalume MHhopMaLmio o
MacnopTHbIX AaHHbIX, 06Pa30BaHNKN, OTHOLLEHMMN K BOMHCKOI 06513aHHOCTI, CEMEIHOM MOJIOXEHUN,
MecTe XMTeNbCTBa, COCTOSHUM 3[0POBbS, & TakKe 0 NpeablAyLIMX MecTax Ux paboTbl.

2.3. Komnsiekc AOKyMEHTOB, COMPOBOXAALWMIA MPOLLECC 0hOPM/IEHUS TPYAO0BbLIX OTHOLLEHMWIA
paboTHVKa B NpW ero npueme, NEPEBOAE W YBOSIbHEHUN.

2.3.1. iHchopmaums, npegctaBnsgemas paboTHMKOM Mpu NOCTYMN/IEHUM Ha paboTy B yupexaeHue,
[O/MKHA UMETb AOKYMeHTaNbHY0 dhopmy. [Mpu 3akiyeHmn TpyL0BOro 40roBopa B COOTBETCTBUM CO CT.
65 TpyaoBoro kogekca Poccuiickoint deaepauun nuuo, NocTynarwLwee Ha paboTy, NpeabsaBnseT
pabotogarento:

- NacnopT UM NHOM [OKYMEHT, YA0CTOBEPSIOLLMIA IMYHOCTD;

- TPYZOBYIO KHIXKKY, 32 UCK/TIOYEHVEM C/lyyaeB, KOraa TPYAOBOI AOTOBOP 3aK/HUaETCS BNepBble, Un
pabOoTHMK NOCTYNaeT Ha paboTy Ha YC/I0BUSIX COBMECTUTENLCTBA, U TPYAO0Bas KHKKA Yy paboTHMKA
OTCYTCTBYET B CBSA3U C €€ yTPaTOi MW No APYrMM NpUynHaM;

- CTpaxoBoe CBUAETENLCTBO rOCYAaPCTBEHHOMO NEHCYOHHOTO CTPAXOBAHWS;
- OKYMEHTbI BOMHCKOTO y4YeTa - A1 BOEHHO0653aHHbIX 1 /UL, NOASIEXALLMX BOVHCKOMY YUYETY;

- AOKYMEHT 06 06pa3oBaHnu, 0 KBasIMUKaLum UM HasMunm cneumasibHbIX 3HaHWI Npu NOCTYN/IEHUN
Ha paboTy, TPebyLY0 cneuyasibHbIX 3HaHWUI UK cneuyasibHOV NOAroTOBKY;

- CBMAETENLCTBO 0 npucBoeHnn VIHH (npu ero Hannumm y paboTtHuka).

2.3.2. Mpv ohopmneHnn paboTHUKA B 3anofiHAeTcs yHuduumposaHHas hopma T-2 B«JlnuHas
KapTouka paboTHMKaB>», B KOTOPOI OTpaxXaroTcs ceayoume aHKeTHble 1 Guorpaduyeckue gaHHble
paboTHuKKa:

- 06wme ceegeHus (O.11.0. paboTHuKa, gaTa PpoXAeHNs, MECTO POXAEHNS, FPaX4aHCTBO,
obpasoBaHue, npodpeccusi, cTax paboTbl, COCTOSIHME B 6pake, NacnopTHbIe AaHHbIE);

- CBELleHNs1 O BOVIHCKOM YYETE;
- JaHHble 0 nNpruemMe Ha paborTy;

B fanbHeiwemM B IMYHYHO KaPTOUKY BHOCATCS:
- CBefleHNs 0 NepeBojax Ha Apyryto paboTy;

- cBefeHns 06 arTecTtauumu,



- CBEIEHVIS1 O MOBbILLEHUM KBAIMUKALMN;

- CBEAieHUs1 0 NPOHECCMOHA/IBHO NEPENOATrOTOBKE;

- CBeZlEHVSI O Harpagax (MOOLLPEHMSIX), NOYETHLIX 3BAHUSAX;
- CBefleHNst 06 OTMNycKax;

- CBELIEHVISI O COLMASIbHBIX rapaHTHsiX;

- CBELIEHVISI O MECTE XUTENbCTBA U KOHTAKTHbIX TeneoHax.

2.3.3. B co3gatTrcs 1 XpaHATCA cnepytoLme rpynnsl LOKYMEHTOB, CoAepxalline aHHbIe O
paboTHMKax B e4VHUYHOM W/ CBOLHOM BUAE:

2.3.3.1. [loKyMEeHTbI, cofilepXKalLlime NepcoHaslbHble AaHHble PaboTHMKOB (KOMMIEKCHI AOKYMEHTOB,
COMNpPOoBOXAAtoLWMe NpoLecc 0hoOPMIEHNA TPYAOBbLIX OTHOLLIEHWIA NPy NpUemMe Ha paboTy, NepeBoae,
YBOJIbHEHUW; KOMMNJIEKC MaTePVasIoB N0 aHKETUPOBaHWIO, TECTUPOBAHUIO; NPOBEAEHUIO COGeces0BaHNI
C KaHAUAATOM Ha A0/HKHOCTb; NOAJIMHHUKMA U KONWX NPUKA30B MO JIMYHOMY COCTaBy; JIMYHbIE Aena 1
TPYAOBbIE KHIXKM pabOTHMKOB; Aena, CoAepXallye 0CHOBaHUS K nprkasy no IMYHOMY coCTaBy; Aena,
cofepxallme maTepvasibl atTecTaumm paboTHUKOB; CYXeBHbIX pacc/efoBaHuii; cnpaBoYHOB-
MHDOPMALMOHHBIN 6GaHK AaHHbIX MO NEePCOHaUTy (KapTOTEKM, XXypPHaIbl); NOASIMHHUKA U KON OTYETHbIX,
aHa/IMTUYECKNX M CMPABOYHbIX MaTEPUAsIOB, NepeaaBaeMbiXx PYKOBOACTBY , PyKOBOAUTENSAM
CTPYKTYPHbIX NoApasaesieHunid; Konuy oTYETOB, HANPaB/SIEMbIX B TOCYAapCTBEHHbIE OpraHbl CTaTUCTUKK,
Ha/10rOBble VHCMEKLMN, BbILIECTOSILLME OpraHbl YNpaBNeHUsi U Apyrne yupexaeHus).

2.3.3.2. [lokymeHTaums No opraHnsaumm paboTbl CTPYKTYPHbIX NogpasaeneHnii (nosoxeHus o
CTPYKTYPHbIX NOAPA3AENeHUsIX, O/MKHOCTHbIE MHCTPYKLUMM PaGOTHMKOB, NPUKa3bl, PacnopshKeHus,
yKazaHus pyKOBOACTBA ); AOKYMEHTbI MO N/IAHUPOBAHNIO, YUETY, aHa/IN3y M OTYETHOCTU B YacTh paboThbl
C NepcoHasiom.

3. C6op, 06paboTKa 1 3almTa NepPCoHasIbHbIX AAaHHbIX
3.1. NMopsafoK NoyyYeHUs nepcoHasibHbIX AaHHbIX.

3.1.1. Bce nepcoHasibHble faHHble paboTHUKA cnefyeT nosyyartb y Hero caMmoro. Eciv nepcoHasibHble
[JaHHble paboTHMKA BO3MOXHO NOJYyYUTb TOSbKO Y TPETHEN CTOPOHbI, TO PABOTHUK AO/MKEH ObITh
yBeOM/IEH 06 3TOM 3apaHee 1 OT HEero J0/MKHO ObITb NOSTYYEHO MMCbMEHHOE cornacue. Jo/mKHOCTHoe
nnuo pabotogatens A0/HKHO COOOLWMUTL paboTHUKY O Luensx, npeanonaraeMbiX MCTOYHUKAX U cnocobax
NoNy4YeHNs NePCOHasIbHBIX AAHHbIX, & TAKXKe 0 XapakTepe nogsexalinx nofyvyeHno NepcoHasibHbIX
[JaHHbIX 1 MOCNeAcTBUSAX 0TKasa paboTHMKa faTb MMCbMEHHOE cor/lacue Ha Ux nosy4veHuve.

3.1.2. PaboTogarenb He MMEET npasa nosiyyarb U obpabaTtbiBaTb NepCoHasbHbIE AaHHble paboTHMKA
0 €ero pacoBoOii, HaUNOHaNLHOW NPUHAANEXHOCTM, MONNTUYECKUX B3MNAAAX, PETUTMO3HBIX UK
hrnocodhckmx yoexaeHunsx, COCTOSHUN 300POBbSA, UHTUMHOM XU3HWU. B criyyasx, HenocpeacTBEHHO
CBSAI3aHHbIX C BONPOCcaMu TPYLO0BbIX OTHOLLUEHWIA, B COOTBETCTBUU CO CT. 24 KOHCTUTYUuK Pocculickoi
depepaummn pabotogaresib Bnpase nonyyarb 1 06pabartbiBaTb AaHHbIE O YACTHO XN3HN PaboTHMKA
TOJIbKO C €ro NMCbMEHHOr0 Corsiacus.

O6paboTKa yKasaHHbIX NepPCoHasIbHbIX AaHHbIX PA60THUKOB paboToaaTesieM BO3MOXHA TO/bKO C UX
cornacus nneo 6e3 1x cornacusi B CeayoLmx cayyasx:

- NepCoHasibHble AaHHblE AB/TAKTCA 06U.I,ELI,OCTyI'|HbIMI/I;

- NepCoHaUibHble AaHHblEe OTHOCATCA K COCTOAHUIO 310P0OBbA pa6OTHVIKa, n nx 06pa60TKa Heobxoanma
ONA 3allnTbl €ro XXmn3Hu, 340poBbA WK NHBIX XXUSHEHHO BaXXHbIX UHTEPECOB NINGO XN3HN, 300p0BbA Nnn
MHbIX )XN3HEHHO BaXXHbIX MHTEPeCOoB APYruX 1L 1 nonyvyeHne cornacua pa60THI/IKa HEBO3MOXHO,

- No TpeboBaHUKO NOTHOMOYHbIX FOCYAAPCTBEHHbLIX OPraHoB B Ciyvasnx, NpefyCMOTPEHHbIX
(henepasibHbIM 3aKOHOM.



3.1.3. PaGoToaaTenb Brnpase o6pabaThiBaTh NEPCOHasbHbIE AaHHbIe PABGOTHUKOB TOMBKO C KX
MMCbMEHHOIO COr/lacusi.

3.1.4. MucbMeHHoe corfnacue paboTHUKA Ha 06pPaBoTKy CBOMX MEPCOHa/TbHbIX AAHHbIX AO/KHO
BK/IOUATb B CEOS:

- pamMunInio, UMS, OTYECTBO, aJPeC CyObeKTa NePCOHA bHbIX JaHHbIX, HOMEP OCHOBHOIO [AOKYMEHTA,
Y/I0CTOBEPSIOLLENO €ro /INYHOCTh, CBEAEHMS O [aTe BblAaun YKa3aHHOTO JOKYMEHTA M BblAABLLEM €ro
opraHe;

- HavMeHoBaHVe (hamunnio, UMSI, OTYECTBO) M aAPEC ornepaTopa, Noy4aoLLero cornacue cyobekTa
NepcoHasIbHbIX AaHHbIX;

- LleNlb 06paboTKN NepCoHasIbHbIX AAHHbIX;

- NepeYeHb NepcoHaslbHbIX AaHHbIX, Ha 06Pa6OoTKy KOTOPbIX JAETCs Cor/lacue CyobekTa NepCcoHasIbHbIX
[aHHbIX;

- nepeyeHb AENCTBUI C NepCOHasIbHbIMU AaHHbIMU, HA COBEPLLEHNE KOTOPbIX AAeTcs cornacue, obuiee
onuncaHve Ucnosib3yemMblxX OnepaTopom CcrnocoboB 06paboTKM NepPCOHasIbHbIX AaHHbIX;

- CPOK, B TeYEHME KOTOPOro AENCTBYET corlacue, a Takxke nopsgok ero ot3bia. ®opma 3asB/ieHNst O
cornacumn paboTHrKa Ha 06paboTKy NePCOHasIbHbIX AAaHHbIX CM. B NPUMOXEHUN 1 K HacToswemMy
[MonoxeHuto.

3.1.5. Cornacve paboTHuKa He TpebyeTcs B CriefyoLmx crydasx:

- 06paboTKa NepCoHasbHbIX AaHHbIX OCYLLECTB/ISETCS HA OCHOBaHUK TpyAoBoro kogekca P® nnu
MHOTO (hefepasibHOro 3aK0Ha, YCTaHAB/IMBAIOLLETO €€ Lieflb, YCI0BUS MOTyUYeHNsl NepCoHa/IbHbIX
[laHHbIX 1 KPYT Cy6bEKTOB, NepCoHasIbHbIe AaHHble KOTOPbIX NMOAMeXaT 06paboTke, a Takke
onpeaensioLLero NoJIHoOMoumnsi pabortoaartess;

- 06paboTKa NepcoHasbHbIX AaHHbIX OCYLLECTB/IIETCH B LIENSX MCMOJTHEHMS TPYA0BOrO A0roBOpa;

- o6pa60TKa NepcoHasIbHbIX AaHHbIX OCYLECTBNAETCA ASIA CTaTUCTUYECKNX UJTN UHBIX HAay4HbIX Lq,ene|7|
npun ycnosun 06s3aTeNbHOro 06e3nnYMBaHNs NepPCOHasIbHbIX AaHHbIX;

- 06pa6OTKa NnepcoHasIbHbIX AaHHbIX He06xop,|/uv|a Ana 3alnTbl XXU3HW, 300P0BbA NN UHBIX XXKU3HEHHO
BaXXHbIX NHTEPECOB pa6OTHVIKa, €C/in nosiydeHune ero corsiacnd HeEBO3MOXXHO.

3.2. MNopsiaok 06paboTky, nepeaaydn n XxpaHeHUst NEPCOHasIbHbIX AaHHbIX.

3.2.1. PaboTHMK npeaocTaBnsieT A4OCTOBEPHbIE cBeAeHUs 0 cebe. OTBETCTBEHHOE NNLIO 3a 06paboTKy
NnepcoHasibHbIX AaHHbIX MPOBEPSIET AOCTOBEPHOCTb CBEAEHWI, CBEPSASA AaHHbIE, NPEA0CTaB/1EHHbIE
pPabOoTHMKOM, C UMEKLWMMUCS Y PabOTHMKA AOKYMEHTaMMU.

3.2.2. B cooTtBeTcTBMM CO CT. 86 TK P®d B Lensax obecneveHus npae 1 cBo604, YesioBeka 1 rpaxgaHnHa
Pabotogatens 1 ero npeactaBmTenn npyu 06paboTke NepCoHasbHbIX AaHHbIX paboTHMKA AO/KHbI
cobnoaatb cneayolime obuwme TpeboBaHus:

3.2.2.1. O6paboTKa NepCcoHasTIbHbIX AaHHbIX MOXET OCYLLUECTBAATLCA UCKIUUTENBHO B LeNsX
obecneyeHns coO610AEHNSA 3aKOHOB 1 MHbIX HOPMATUBHbIX NPaBOBbIX aKTOB, COAENCTBUS paboTHUKaM B
TPYAOYyCTPOMCTBE, 0OYUYEHNM 1 NPOABWKEHMM NO CNyx6e, 06ecneyeHnst NMMYHOM 6e30nacHoOCTU
pabOTHUKOB, KOHTPOJIA KOMMYECTBA U KauecTBa BbINOMHAEMOW paboTbl U 06ecrneyeHnss COXPaHHOCTU
nMyLLEeCTBa.

3.2.2.2. Mpwu onpegeneHun obbema n cogepxaHus, obpabdarbiBaeMbIX NEPCOHANIbHbIX AAaHHbIX
Pa6oTogaTesnb A0/MKEH PyKOBOACTBOBATLCSA KOHCTUTYUMen Poccuiickoin deaepauun, TpyaoBbim
KogekcoM Poccuiickoii defepaummn 1 MHbIMK hefepasibHbIMY 3aKOHaMMU.



3.2.2.3. Tlpy NpUHATUN peLleHunii, 3aTparnBatoLLmx MHTepeckl paboTHKa, PaboToaarens He nmeet
npaBa OCHOBbLIBATLCA HA NEPCOHa/TbHbLIX AaHHbIX PaboTHMKA, NOSTYHEHHbIX UCKNKUYUTESBHO B
pesynbTare nx aBToMaTU3npoBaHHON 06PabOTKM U/ 3/IEKTPOHHOTO NOYYEeHUS.

3.2.2.4. 3awmTa nepcoHasibHbIX AaHHbIX Pab0THMKA OT HENMPaBOMEPHOIO UX UCMO/b30BaHMS NN
yTpaTtbl obecneumBaeTca PaboTogaTeniem 3a CUET ero CPeAcTB B NOPSAKE, YCTAHOBIEHHOM
henepasibHbIM 3aKOHOM.

3.2.2.5. Pab0THUKM 1 X NpeAcTaBUTENN AO/MKHbI ObITb 03HAKOM/IEHbI NOA, PACMMUCKY C AOKYMEHTamu
yupexneHusi, ycTaHaBnBaLWMMM NOPSL0K 06paboTky NepCoHasIbHbIX AaHHbIX Pab0THUKOB, a Takke
06 ux npaBax n 06s3aHHOCTSAX B 3TON 06/1aCTL.

3.2.2.6. Bo Bcex c/ydasax oTka3 paboTHMKa 0T CBOMX NpPaB Ha COXpaHeHue 1 3alluTy TalHbl
HeaeliCTBUTENEH.

4. lNepepaya 1 xpaHeHne NepcoHaslbHbIX AaHHbIX

4.1. MNpwv nepefaye nepcoHasibHbIX AaHHbIX paboTHMKa PaboTogarenb [o/MkeH cobnogaTb cneayowme
TpeboBaHus:

4.1.1. He coobLaTb NnepcoHasibHbIe faHHble paboTHMKa TPeTbeli CTOPOHe 6e3 NMCLMEHHOIO Corlacus
paboTHUKA, 3a UCK/IIOYEHEM CllyYaeB, Korga 3To He0OX0AMMO B LieNsx npeaynpexaeHus yrposbl
XW3HU 1 340P0BbI0 PaboTHKKA, a Takke B C/lydasx, yCTaHOBMEHHbIX hefepasibHbIM 3aKOHOM.

4.1.2. He coobLaTb NnepcoHasibHble AaHHble paboTHNKA B KOMMepPUYeCKMX Lensx 6e3 ero nMCbMeHHOro
cornacus. O6paboTka NepCcoHasIbHbIX AaHHbIX Pab0THUKOB B LeNsAX NPoABMXEHNSI TOBApPOB, paboT,
YCNyT Ha PbIHKE MyTEM OCYLLECTBNEHUSA NPSAMbIX KOHTAKTOB C NOTEHLMasIbHbIM NOTpebuTenem ¢
MOMOLLIbIO CPEACTB CBA3W AOMYCKaeTCs TONbKO C ero NpeAsapuTesisHOro cornacus.

4.1.3. MpeoynpeanTb /UL, NOAYYUBLLUMX NEPCOHASIbHbIE AaHHbIE PaO0THUKA, O TOM, YTO 3TW JaHHble
MOTYT 6bITb MCNO/Ib30BaHbI NNLLb B LeNsX, 418 KOTOPbIX OHW COOOLLEHbI, M TPeboBaTb OT 3TUX /UL
NOATBEPXAEHNSA TOr0, YTO 3TO NPaBW/IO CO6OAEHO. JTMua, NoNyUYnBLIME NEPCOHasIbHbIE JaHHbIe
paboTHKKa, 06A3aHbl CO60AATL PEXUM CEKPETHOCTN (KOHIMAEHUMaIbHOCTN). JaHHoe [NonoxeHne He
pacnpocTpaHseTca Ha 0OMeH NepcoHalbHbIMU AaHHbIMY PabOTHUKOB B NopsiKe, yCTaHOBIEHHOM
hesepasibHbIMU 3aKOHaMW.

4.1.4. OcyllecTBNATb Nepefavy nepcoHasibHbIX AaHHbIX PaGOTHUKOB B Npeaenax OpraHusauum B
COOTBETCTBUM C HACTOALLYMM [10N10XKEHNEM.

4.1.5. Pa3peluarb A4OCTYMN K NepCOoHasIbHbIM AaHHbIM pa6OTHVIKOB TOJIbKO cneunasibHO
YNO/THOMOYEHHbLIM NnLUamMm, NMpn 3TOM yKasaHHbl€ /inla A0/DKHbI UMETDL NMpaBOo NoJslydaTb TOJSIbKO Te
nepcoHasibHble AaHHbIE pa60THI/IKa, KOTOpble H806XO,D,I/IMbI On1a BbINO/IHEHUA KOHerTHOI\/’I (*)yHKLI,I/II/I.

4.1.6. He 3anpalunBatb MH(DOPMALMIO O COCTOSIHUM 340POBbS PAGOTHMKA, 3a UCK/THOUYEHUEM Tex
CBE/leHWiA, KOTOpPbIe OTHOCSITCS K BOMPOCY O BO3MOXHOCTY BbINO/IHEHUSI PA6OTHUKOM TPY/10BOI

OyHKLMUN.
4.1.7. NepepaBatb NepcoHasibHble AaHHble paboTHUKA NpeacTaBMTeIIiM paboTHUKOB B NOpsiaKe,
yCTaHOB/IEHHOM TpyAoBbIM Kogekcom Poccuiickoli Pefepalmm, n orpaHnymBaTh 3Ty MHOpMaLMIo

TO/IbKO TEMMW NEePCOHasIbHbIMU AAHHbIMY PAbOTHMKA, KOTOPbIE HEOGXOANUMbI /1 BbINOMHEHUS
yKasaHHbIMU NPeACTaBUTENSIMU UX OYHKLN.

4.2. XpaHeHne 1 Ncrnosib30BaHne NepCcoHasIbHbIX JaHHbIX PAGOTHUKOB.
4.2.1. MNepcoHasbHble AaHHble Pab0THMKOB 06pabaThiBAOTCSA U XPaHSITCSA B OTAENE KaapoB.

4.2.2. NepcoHasibHble AaHHble PabOTHUKOB MOTYT ObiTb NOSyYEHbI, NPOXOAUTbL AaSIbHENLLYIO
06paboTKy 1 NepefaBaTbCs Ha XpaHeHNe Kak Ha ByMadKHbIX HOCUTENSIX, Tak U B 3N1IEKTPOHHOM BUAe
BH" NOKa/IbHOWN KOMMbLIOTEPHOI CETU.



4.3. Mpwv NonyyYeHnn NepcoHasIbHbIX AaHHbIX HE OT paboTHUKA (3a UCK/IYEHEM CrlydYaeB, ecrin
nepcoHasibHble AaHHble O6bINN NpeaocTaBneHbl paboToaaTento Ha OCHOBaHWM hefepanbHOro 3akoHa
NN ecNi NepcoHasibHble AaHHble ABMAITCH 06LWef0CTYNHbIMK) paboTodarteb 40 Hadana 06paboTku
TaKMX NepcoHasIbHbIX AAHHbIX 06513aH NPeAOCTaBNTb PAbOTHYKY CrieAyoLLyH0 NHOPMaLIO:

- HaumeHoBaHwue (thamnnus, UMs, 0TYECTBO) U apeC onepaTopa UM ero NpeacTaBUTeNs;

- Leflb 06paboTKM NEePCOHasIbHbIX AAHHbIX U €€ MPAaBOBOE OCHOBAHWE;

- NpeanonaraeMble Nosb30BaTe/N NepCcoHasIbHbIX AaHHbIX;

- YCTaHOB/IEHHbIE HACTOSAWMM ®efiepasibHbIM 3aKOHOM NpaBa Cy6bekTa NEPCOHA/IbHBIX AaHHbIX.
5. locTyn K NepcoHasIbHbIM AaHHbIM PaboTHKOB

5.1. MpaBo gocTyna kK NepcoHasIbHbIM JaHHbIM PAGOTHUKOB MMEHOT:

- OVPEKTOP ;

- COTPYAHWKN OTAENa Kaapos;

- COTPYAHUKN Gyxrantepum;

- PyKOBOAMTENN CTPYKTYPHbIX NOAPa3AeeHnii No HanpaeieHUo AesTeNbHOCTM (AOCTYN K
NepPCoHasIbHbIM AaHHbIM TO/IbKO PAGOTHUKOB CBOETO NoApasaeneHus).

5.2. vmeeT npaso:

5.2.1. Monyyatb AOCTYN K CBOVMM NEePCOHasIbHbIM AaHHbIM 1 03HAKOMJIEHWE C HUMW, BK/IOYasi NpaBo Ha
6e3B03Me3HOE NoJlyYeHne KONuii No6bol 3anmucK, cogepallleli NnepcoHasibHble AaHHblE PpaboTHYMKA.

5.2.2. Tpeb6oBaTb 0T Pa6oToaarens yTOYHEHNS, UCKTIOUYEHUST UTN CNPAB/IEHUSI HEMOJTHBIX, HEBEPHBIX,
yCTapeBLUMX, HEAOCTOBEPHbIX, HE3AKOHHO MOYYEHHBIX UM HE ABNSIIOLLMX HEOBX0AMMbIMU A1s
Pa6oTtogatensi nepcoHasibHbIX AAHHbIX.

5.2.3. Mony4atb oT PaboTtogarens:

- CBEZIEHUs O NNLAX, KOTOPbIEe MMEIOT AOCTYMN K NEPCOHasIbHbIM AaHHbIM WX KOTOPbIM MOXET GbITb
npeAocTaB/ieH Takoli AOCTYn;

- NepeyeHb 06pabaTbiBaEMbIX NEPCOHA/bHbIX AAHHbIX U UCTOYHUK UX MOYUYEHNS;
- CPOKM 06PabOTKN NEPCOHA/TbHLIX AAHHBIX, B TOM UYAC/I€ CPOKM UX XPaHEHWS;

- CBeZleHNs1 0 TOM, Kakve lopuandeckie nocieacTBus Aas cyobekTa NepCoHaslbHbIX AaHHbIX MOXET
noBJieyb 3a co60i 06paboTka ero NepCoHasIbHbIX AaHHbIX.

5.2.3. TpeboBaTb M3BeLLEHNs PaboTogaTenem BCcex L, KOTOPbIM paHee ObI/IN CO06LLEHbI HEBEPHbIE
WM HENOJIHbIE NEePCOHasIbHbIE AAaHHblE, 060 BCEX NPOU3BEAEHHBIX B HUX UCKHOUEHUSAX, UCNPABNEHUSIX
W JONOSTHEHWSIX.

O6xaioBaTb B YNO/IHOMOYEHHbIV OpraH no 3awute npas cyObekToB NepCOHasIbHbIX AaHHbIX U B
cyaebHoM nopsiake HenpaBoMepHble AeNcTBMA nnn 6e3aeiicTeusa Pabotogarens npu o6paboTke u
3almTe ero NepCcoHasIbHbIX AAHHBbIX.

5.3. KonnpoBaTb 1 fenatb BbINACKM NEPCOHAsIbHBIX AAHHbIX PABGOTHMKA Pa3peLlaeTcst UCKIUNTENBHO
B C/Y)XE6HbIX LiENSAX C MMCbMEHHOIO pas3peLleHnst HauyasibHUKa OTAeNa Kaapos.

5.4. MNepegaya MHopMaLmmn TPeTbE CTOPOHE BO3MOXHA TO/IbKO NPY NMMCbMEHHOM Cornacum
paboTHMKOB.

6. OTBETCTBEHHOCTb 3a HapyLLEHNE HOPM, PErYNMPYIOLLMX 06pabOoTKy 1 3aLMTy NEPCOHAsIbHbBIX
[aHHbIX



6.1. PAbOTHUKM , BUAHOBHbIE B HAPYLUEHUM HOPM, PErY/IMPYIOLLMX NOSTyYeHne, 06paboTKy 1 3alUnTy
NepCoHasIbHbIX AAaHHbIX PAGOTHMKA, HECYT AUCLUMIMHAPHYH aAMUHUCTPATUBHYIO, FpadkAaHCKo-
NpPaBOBYHO NI YTONIOBHYK OTBETCTBEHHOCTHL B COOTBETCTBUM C (hefiepasibHbIMU 3aKOHAMM.

6.2. lnpekTop 3a HapylleHue HOpPM, perynmpyroLLmx noayyeHme, 06paboTky 1 3alnTy NepcoHasIbHbIX
[JaHHbIX paboTHMKa, HeCET aMUHUCTPATUBHY OTBETCTBEHHOCTbL COracHo CT. 5.27 n 5.39 Kogekca 06
aZIMVHUCTPATMBHbIX NpaBoHapyLUeHnsx Poccuiickoih defepaumu, a Takke BO3MeLLaeT paboTHUKY
ywep6, NPUYMHEHHbIV HENPaBOMEPHbLIM UCMOMb30BaHMEM MHOPMAaLMK, COAEepPXaLLeid NepCoHaIbHbIe
AaHHble paboTHUKA.



