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EXS

HPKIHATO ' ' " T . VTBEPXXJIEHO
Ha I'lenaroru4yeckoM coBete TIPUKA30M JMPEKTOpA

(mportoxai ot 30.08.2022 Nel) ot 009 2022
: - No__ Y -0

ITOJIOKEHHE
O BUBJHOTEKE CII6 I'BIIOY «(JIKI'X»

1. O6mue mosio:KeHust ,
1.1. Hacrosmee IlonoxeHue ompenenseT OCHOBHBIE 3adauyd, NPUHIMUIL U
HaIlpaBJICHUS JESITENIEHOCTH bubmmorexu Cankr-Ilerepbyprckoro

roCyIapCTBEHHOI'O 610 IKETHOTO po¢eCCUOHATEHOT'O 00pa3oBaTeNLHOTO
yupexaenus «IIoNMATeXHUYeCKUA KOIUIEIDK FOPO/ICKOro xo3siicTBay « (mamee -
yupexaeHue). . : : ¥ :
1.2. Bu6NHOTeKa SBILETCS OHAM U3 CTPYKTYPHBIX noz:pasz:eﬂeHHH yqpexc/:(eHHﬂ
ofecriednBalomuM JOKyMEHTaMH M MHpopMaimed 00pa3oBaTeNbHbIA IIPOIECC H
COIMAIBHO-KYIBTYPHYIO JIESITEIbHOCTE yUpeXkAeHs. B cocTas 6MOIHOTEKH BXOIAT:
- YUTAIBHEIN 347

- aOOHEMEHT;

- KHUTOXPaHWIHIIA;

- KHYDKHBIN QoHS,. 7

1.3. CormacHO INTATHOMY DACTHCAHUIO YUYPESXKISHHS BO3INABIAET paboTy
6ubIMoTeKH pyKoBoauTeNns Il ypOBHS — 3aMECTHTENb IHUPEKTOpa IO y4eOHO-
METOINYECKOH padorTe. v

1.4. bubnmuoreka B CBOEH NEATENBLHOCTH PYKOBOACTBYETC:

- MepepanbHbIM 3aK0HOM OT 29.12.2012 Ne 273-®3 «O06 o6pa30BaHHH B Poccuiickoit
deneparyny; " :

- @enepanbHbiM - 3aK0HOM oT  27.07. 2006 Ne 149-CD3 «O0 I/Ii{(bopMauHH,
MH(GOPMAITMOHHBIX TEXHOJOTUSIX ¥ O 3aIlUTe HHOOPMAITII»;

- GeneparbHBIM 3aK0HOM OT 29.12.1994 Ne 78-®3 «O 6H6HH0TeqH0M neney;

- ITpuxasom MumkyneTypsl Poccuu ot 08.10.2012 Ne 1077 «O6 yTBepKIeHNH
ITopsifika ydeTa JOKyMEHTOB, BXOMAIIMX B COCTaB GMONHOTEYHOro GOHIa»;

- IIOCTAHOBJIEHISIMK M pacropsokenusmu Komurera 10 HayKke ¥ BBICIICH IIIKOJEI
IpasurenscrBa CankT-Ilerepbypra,

- INpHKa3aM{ ¥ PACIOPSDKEHUSIMM aIMUHMCTPALMH YUPEKASHHUS ¥ HACTOSIIM

TIOJIOKEHHUEM.
1.5. Tlopsmokx jmocTyna K (oOHAaM, IEpedyeHh OCHOBHBIX YCIYT H YCJIOBI/IH 170

"HIPpeaOoCTaBICHUA ONPEACIIAIOTCA IIpaBUIaMU ITIOJIb30BaAHUS OHOINOTEKOM.

1.6. Kourpomp Ham paboTOM OMONMOTEKH OCYIIECTBIACTCS B COOTBETCTBHU C
Ionoxennem o GUGITHOTEKe, 2 TAlKe HENOCPEACTBEHHBIM pyKoBoauTeIeM 11 ypoBHS
— 3aMeCTHTENEM TUPEKTOPA 0 yueOHO- MGTO,Z[HT-IGCKOI/I pabore. - :

2. OCHOBHbIe 3aga4yM " (])ymcmm OuobIMOoTEeKH
2.1. OcHoBHas 3ajada OMONMOTEKHM — IIOJHOE M OlepaTHBHOE OMOIMOTEUHOE U

" pH(OpPMAaIHOHHO-0HOIHOrpaduIecKoe '00CIIy)KUBaHUE YYaCTHHUKOB

O6pa3OBaTGJII>HOPO mnmponecca.



Opraumsanps ~ OOCIYXHMBaHHA  YYaCTHHKOB  OGPA3OBATENHHOTO  MpPOIECCa
IIPOU3BOANTCS B COOTBETCTBUM C TpPaBWIaMH = TEXHMKH O€30MacHOCTH M|
IIPOTHBOOXKAPHBIMHU, CAHUTAPHO-TUTUEHUIECKIMHU TPeOOBAHUSIMU. |

2.2.. MopMmupopaHue OHOIHOTEUHOIO (OHAA B CQOTBETCTBUH ¢ HpoduIeM
00pa3oBaATENLHOM OpPraHM3alliy, Pealu3yeMbIMU B YUPEKICHUN 00pa30BaTElbHBIMU
IIporpaMMaMy ¥ HHGOPMAITMOHHBIMU OTPEOHOCTAMHE MOIB30BATENEH.

2.3. Opradusaiys ¥ BeASHHE CIIPaBOYHO-IIOMCKOBOTO  amapara: KaTajoros,
KapToTek u 6a3 IaHHbIX. ,
2.4, Bocruranue — 0ubnuoTedHO- I/IH(i)OpMaIlI/IOHHOI/I KyJbTYypPBl,  oOydeHue
+ IIOJIB30BATeNIEH COBpEMEHHBIM METOIGM IIOMCKa HH(OPMAIIHH.

2.5. Vuacrre B BOCHHUTATEIBHON U YIeOHOH NeATeNIbHOCTH YUPEKAEHU.

2.6. CosepiiencTBoBaHHe . paboThl  OMOJMOTEKM HA  OCHOBE  BHEAPECHIA
COBpEMEHHEBIX TEXHOJNOrmi ¥ NuPpoBH3aIMK OHONHOTEYHO-MH(OPMAIMOHHEIX
IIPOLIECCOB,

3. Dyuruun 0u0JIHOTEKH

3.1. Opranusyer muddepeHIPOBaAHHOE 06cny>KHBaHHe Y4aCTHHKOB
00pa30BaTeIBHOTO IIPOLECcCa B YATANLHOM 3aJie, Ha aboleMeHTe, IPUMEHSS METOIE]
WHAVBAIYAIHHOTO ¥ TPYIIIOBOIO O0CITYKIBaHH)A.

3.2. OGecrmeuuBaeT YYaCTHUKOB  0OpPa30BaTENBHOIO  IIPOIECCA  OCHOBHBIMHU
OMOIMOTEYHBIMH YCITyTaMU: o

- IpefOCTaBIAeT MOJHYI HHGOPMALMIO O cocTaBe OubmuoredHoro Qomnpa wepes
5IeKTPOHHBIA = KATaJOr, C HCIONB30BaHHEM JOPYyTrux ¢Gopm OubiInoTeqHOro
MHGOPMUPOBAHNS;

- OKa3BIBaeT KOHCYJILTATHBHYIO TOMOIIE B IIOMCKE U BEIOOPE IUTEPATyPEL,

- BBIJAET BO BPEMEHHOE TOIB30BAHHE [IeYaTHRIE U IIEPHOJIUYECKUE U3NAHNUS, IPYTIHe
IOKYMEHTHI 13 OHOIIoTedHOro QoHa; .

- COCTABNSET TeMaTHIeCKUe U Apyrie GubIHorpadwdeckue CipaBKy, COCTABIIIET II0
3aIpOCaM CIVCKH JINTePaTypsl, TPOBOUT 6ubmorpaduyeckue 0630pbl, OPraHu3yer

TeMaTUYECKIe KHIDKHbIC BEICTABKM.
3.3.. Pacumpsier accopTUMeHT GHOMUMOTEUHBIX YCIIT, IOBBIIACT MX KaueCTBO Ha

OCHOBE MATEPHABHO-TEXHIYECKOT0 OCHAIIEHHs OHMOIHOTEKH.

3.4. O6ecrneunBaeT KOMIUIEKTOBAaHHE KHIDKHOTO (OHZA B COOTBETCTBHH C
npoduIeM KoJulemka, 00pazoBaTelbHBIMU IPOrpaMMaMy, IPHoOpeTaeT yuebHyIo,
HAyYHYI0, TIEPHOIMYECKYIO, CIIPABOYHYIO, Xy/IOXKECTBEHHYIO JIMTEpaTypy U Apyrue
BUJIBI M3[aHUH.

3.5. Usyuaer CTemeHb YIOBJIETBOPEHHS YUTATEIBCKOIO cnpoca C LEJBI
KOPPEKTHPOBKM KOMIUIEKTOBaHUSI M IPHUBEIEHHE B COOTBETCTBUE TEMATHKU M
‘coctaBa (oHIa ¢ HHPOPMAIHOHHBIMU NOTPEOHOCTSIME YU TaTENCH.

3.6. OcymiecTBIseT y4eT, pa3sMelIeHHe U NPOBEPKY donma, obecreyrBaeT €ro
COXPaHHOCTh ¥ PEKUM XpaHeHWs, PErHCTpalMio M Jp. B COOTBETCTBHH C
Huctpyxuueit o6 yaere 66 IMOTEIHOTO donna. ' :

3.7. Uckmouaer nuTEpaTypy U3 (pOHAA B COOTBETCTBUH C HOPMAaTHBHBIMU AKTAM.
OcymiecTBiaser oT60p HEMPOGUILHBIX M TyOIETHBIX ,ZIOKyMeHTOB opraHnsyeT uX
| peajii3aliiio B YCTaHOBJIEHHOM IIOPAIKE. B

3.8. Bener C-)JIeKTpOHHBII/I KaTajor C IeJbio 6H6J1Horpa(bﬂqecrcoro 'PACKPBITHS

doHIIOB.
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3.9. VYwuyacTByeT 3aHATHH 110 cbopMI/IpOBaHmb HHGPOPMAIIMOHHON KYJIBTYPBHIL.

3.10. Bemer paboTy IO BBIIBICHMIO AOKYMEHTOB U3 (DOHHA, BKIIIOYCHHBIX B
deepabHbIA  CIHCOK JKCTPEMHCTCKMX — MarepuanoB (manee - OCIOM).
(OenmepaibHBIA CIUCOK SKCTPEMHUCTCKUX MaTEpUalloB pasMelleH Ha OQUIUaIbHOM
caitre Mumnrocta Poccuu 1o agpecy: http://minjust.ru/extremist-materials).

3.11. B cmyqae oOHapyKeHHs. SKCTPEMUCTCKUX  MaTePHAIIoB, OIOKUPYET HOCTYIL ¢
KOMITBFOTEpOB OMOMMOTeKH K uHTEepHET - pecypcam, Bk@ueHHBIM B PCOM.

3.12. ExeromHo ofuH pa3 B KBapTall IIPOBOJIUT CBEPKY (QOHIA C ®CAM ¢ LEJIBIO
BEISIBJIEHUSI DKCTPEMUCTCKON JIUTEPATYPEL

3.13. YuacTByeT B IIpOBENEHUM 3aHATHH 1O (OPMUPOBAaHMIO HH(OPMALMOHHON
KYJIBTYpPbl YYACTHHKOB 00pa3oBaTeIbHOr0 npoliecca. -

4. Crpyxrypa OMGJIHOTEKH :

4.1. CrpykTypa H YHCIEHHBIH COCTaB OHOIMOTEKH olpeienaeTcs, HCXOMsT W3
comepkaHMd M o0ObeMa BO3NMAraeMblX 3a1ad, B COOTBETCTBHM CO MITATHBIM
pacmucaHueM yUpexxJeHHUs. '

4.2. TlepeueHs MOIDKHOCTEH paOOTHUKOB OMOIMOTEKH:

- Beyluii OnOIMOTEKaph,;

- OUOIHOTEKAPE.

5. ' B3ammopeiicTBHe H CBSI3H € APYTUMH CTPYKTYPHBIMH TOApPa3{een usiMH

5.1. Co  CIDYKTYpHBIMEH  IOAPa3NENCHUSIMHM  y4YpexJIeHus  Oubimorexa
B3aMMOEHCTBYET B paMKax (yHKIIMOHAJA [10 HAIIPABICHHIO JEATEILHOCTH:

- C OTZEJIOM 3aKYIOK II0 BOIPOCaM NPHOOpeTeHHs y4eOHHMKOB, y4eOHBIX OCOOUH,

HEPUOTUIECKUX U3NaHUH U CIPaBOYHOM JINTEPATYPH;

- C 6yxraﬂTepI/1eI71 - [0 BOIpOCaM 'y4eTa KHIDKHOIO (POHNA, MHBEHTapU3alMK U

CIIHCAHUsI BETXOM U yCTapeBLIeH JINTEpaTy el |

- C OTHEJIOM KaJIpoB - IT0 BoIpocaMm Iogdopa u paCCTaHOBKI/I KajlpOB

- ¢ aJMUHECTPATUBHO-XO3SHCTBEHHBIM CIy)XO0H - IO Bompocam obGecedeHus

CpelCTBAMH OpPTaHU3aIlMOHHON U - BBIYMCIUTENLHOM TEXHMKH, KaHIEIIPCKUMU

IPHUHAIIEKHOCTAMH, OBITOBOIO 00CITYKHUBAHHUS IOMEIIEHHs OHOIMOTEKH,

- OTIEIIOM UHGOPMAIMOHHOTO obecrnedeHus 00pa3oBaTENBHOTO 15§

[POM3BOACTBEHHOTO HPOLECCOB - TI0 BOIPOCAaM PaspabOTKU M BHEIPEHHS HOBBIX

HHQOPMAIMOHHEIX =~ TEXHOJOTHH, OmepaTHBHOM 00pabOTKM —HMH(OpPMAlUd U

COBIIIONeHHS TPeGOBaHMH HOPMATHBHO—~METONNYECKIX TOKYMEHTOB.

6. I/ImymeCTBo M MaTepHajJbHas 0a3za
6.1.  VmymecTBo 6MOIMOTEKH 3aKPEIIEHO 32 MaTepI/IaJIBHO OTBETCTBEHHBIM JIHIIOM

'Ha OCHOBAHUU I/IHBGHTapHOI/I BECIOMOCTH.

6.2. 3a paGoTHUKaMH OGHOIMOTEKH UIA opraHmauHH paboTEl Ha OCHOBaHUU
3asBIeHH-00513aTeNbCTB 3aKPeIIeHo o0opyioBanue paboyero mMecra, B TOM YHCHe
KOMITBIOTEPHI M OPITEXHUKA. :

7. )]omyMeHTaunﬂ
7.1. Bubnuoreka BeHeT HOKYMEHTAIlUIO B COOTBETCTBHH ©. yTBep>KI[eHHOI/I

HOMeHKJIaTypOH nen yupexaerus (pasnen «bubnuorexay).
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8. Ilopsimox moab30BaHUdA 6uGIHOTEKOM

8.1. 3ammch B OuONMMOTEKy 00yJaromuxcs MIPOU3BOAUTCS IO CIIMCOYHOMY COCTaBY
TPy, IIEJAarOrMYecKuX M HHBIX pa,6OTHI/IKOB KOJUIe)Ka - B HHIUBUAYAIBHOM
HIOPsIIKE.

8.2. - Ilepeperucrpalys nojs30BaTelell GHOIMOTEKH IPOU3BOIUTCS €3KETOHO.

8.3. JIoKyMeHTOM, IIOATBEPKAAIOMUM IIPaBO MOJIB30BaHUs ONOIMOTEKOH, SABIAETCA
YUTATENBCKHUM HopMyIIsp.

8.4. UYwrarenpckuii Qopmynsp QuxcupyeT J[HaTy BBIIAYM  ITOJIE30BATENIO
JOKYMEHTOB 13 (hOHa OHOTHOTEKH U HX BO3BPALIEHUS B GUOIHUOTEKY.

. 8.5. Tlonp3oBarenu OUOIUOTEKN UMEIOT NMPABO: ‘ .

8.5.1. ITonyuars MONHYIO WHPOPMALUIO O cocTaBé  GUGIHOTEUHOrO onrpa,
H()OPMALIHOHHBIX Pecypcax 1 MpefoCTaBIIieMbIX OMOIHOTEKOH yCyrax.

8.5.2. ITonp3oBaThes crpaBoYHO-6ubIHOrpadhMueckuM anmapaToM OMOIUOTEKH.
8.5.3. [Tony4arh KOHCYNBTaLMOHHYIO IIOMOINE B IIOMCKE M BEIOOpE HCTOYHHKOB
UH(pOpMaLnH.

8.5.4. TTosiyuaTs BO BpE€MEHHOE IOJL30BAHUE HA a60HeMeHTe ¥ B YUTAJIBHOM 3alle
NeyaTHbLIE U3MaHUS U APYTHUe UCTOYHUKY NH(OpMAaLWH.

8.5.5. IIpoxneBath CpOK II0JIB30BaHUA JOKYMEHTAMH. |

8.5.6. [lony4aTs TeMaTUYeCKHe, dakxTorpapuueckue, YTOYHAIOIIHE 151
6ubaHorpadrUecKye CIIpaBKU Ha OCHOBE (OB GUOIHOTEKH.

8.5.7. Y4acTBOBaTh B MEPOIPHUATHAX, IPOBOAUMBIX OMOIMOTEKOH.

8.5.8. O6pamarscst Ui paspelieHus KOHQIMKTHOM CHTyalluw K 3aMECTHTENIO
JIMPEKTOpa o y4eOHO-MEeTOIUIecKol padore.

8.6..ITonp3oBareny GHOIHOTEKN O0A3aHBI:

8.6.1. CobGiroaTh IpaBuiia MOJIB30BAHUS OMOIHOTEKOH.

8.6.2. BepeiKHO OTHOCHTHCS K IPOU3BENCHUSIM IledaTH (He BBIPBIBATH, HE 3arubOarh
CTpEHUII, HE JeJaTh B KHHUIAX IOJYEPKUBAHUS, TIOMETKM), MHBIM TOKyMEHTaM Ha
Pa3sITUYHBIX HOCHTEISIX, 000pY/I0BaHHIO, HHBEHTAPIO. |

8.6.3. ITomnepxuBaTh MOPANOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JOCTYyIIE
6LOTHOTEKH. ‘

8.6.4. Tlomp30BaThHCS LIEHHBIMU U cnpaBquLIMH JOKYMEHTAMH TOJBKO B TIOMEIIEHUH
OUGINOTEKH. :

8.6.5. Y6emuThcs IpH IIONYYEHWH TOKYMEHTOB B OTCYTCTBMH NE(QEKTOB, a MpH
0GHAPYKEHHHU IPOUE(GOPMHUPOBATE 06 3TOM PaboTHHKA GHOIHOTEKH.

8.6.6. PacriuCEIBATbECS B UHTATENBCKOM (GOPMYISpe 3a KOKIBIA IOJLyYeHHBIA
IOKYMEHT.

8.6.7. Bosspawarh ,HOKyMeHTLI B OUOIMOTEKY B yCTaHOBJICHHBIE CPOKH.

8.6.8. 3aMeHsITh NOKyMEHThl OMOIMOTEKH B Ciydae . WX yTpaThl WK IOPYH MM
' paBHOLICHHBIMH.

8.6.9. TIOMHOCTBIO PACCUNTATRCS C OHONTHOTEKOH 110 MICTEYeHNH cporca obyueHns uIu
paboTHl B KOJUIEIKE.

9. Iopsiaok MOJIL30BAHUSA aGoOHEeMeHTOM

9.1. Tlonp30BaTeN WMEIOT IPABO TOMYyYHTH HA JOM K3 MHOTOTOMHBIX M3IaHHUM
e Goitee BYX IOKYMEHTOB OJJHOBPEMEHHO.

9.2. MakcuMaIbHEIE CPOKH IIOJIB30BAHUS JOKyMEHTaMHU:

— yueOHUKH, yaeOHbIe T0CO0Hs - yIeOHbIN TOX;
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— HAYYHO-TIONY/IApHAs, [T03HABATENBHAL, xyﬂbxceCTBeHﬁaﬂ narepatypa - 14 nueit;
— IEepHOANYEeCKIe U3JaHus, U3aHUs [TOBBIIIEHHOTO cIpoca - 7 qHel.

9.3. Ilonp3oBaTenud MOrYT HPOMJIUTH CPOK IOJB30BAaHMS NOKYMEHTaMHM, €CIH Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MONb30BaTeneil. :

10. ITopsaxox mo/jb30BaHMSA YHTAJILHBIM 32J10M

10.1. ToKyMeHTHI, TIpeqHa3HaYeHHbIé M1 pabOTH B YMTAIBHOM 3alle, Ha JOM He
BBIJAIOTCS.

10.2. DHUMKIOIENWH, CIPaBOYHUKH, PEIKHE, IIeHHble W HUMEIoumecs B

¢ CAUHCTBEHHOM JK3EMINIAPE JOKYMEHTHI BhIAAIOTCA TOJABKO IJIA pa6OTBI B UHMTaJIbHOM

3ale.

11.  Iopsnox paboThbl c KOMINIbIOTepaMH, pacmnoi0:KeHHbIMH
B OHO/IMOTEKe/9HTAJLHOM 3aJ1€ : R L

11.1. Pabota ¢ KOMIBIOTEpaAMH y‘—IaCTHI/IKOB 06pa3oBaTeNLHOro  Ipolecca

HPOU3BOAUTCS B IIPUCYTCTBUH COTPYIHMKA ONOJHNOTEKH.

11.2. Paspemmaercsa paboTa 3a OZHHM TEPCOHAIBHEIM KOMHBIOTepOM HE 60ﬂee IBYX

YeJI0BEK OZHOBPEMEHHO.
11.3. Pabora ¢ KOMIBIOTEPOM IIPOU3BOAUTCS COINIACHO YTBEPKIACHHBIM CaHI/ITapHO—

UTHeHUYECKIM TPpeOOBaHUSIM.
11.4. 3ampeniaercs 3amyckarb Kakue-1u00 CO6CTBeHHBIe POrpaMME, HpHHeceHHme

Ha CHEeMHBIX HOCHUTENAX UH(OpMAITK 00 CKONMPOBaHHbIE U3 ceTd IHTepHeT.

11.5. 3ampemniaercss MOAKIIOYATH K KOMIIBIOTEDY COOCTBEHHBIE NEpUDEpUIHEIE
YCTPOUCTBA.

11.6. BHOCUTS, H3MEHEHHS B HACTPOMKM KOMIIBIOTEPA U  IIPOrpaMMHOIO

obecrieueHus.
11. 7 3anpernaeTcs HCIONb30BaHIe KOMIIBIOTEPOB He Iyis y4eOHbIX ueﬂen (I/IFpBI

IIPOCMOTP CAHTOB, HE CBS3aHHBIX C O6paBOBaTeJIBHLIMI/I 3az[a11aMH)
PazpaboTryuk: L S
Benmymuii 6ubnuorexaps ‘ U - N.I'.CrapopoiiToBa

COI'JTACOBAHO

3&WGHB mapexropa o YMP

C.B. bapcykosa

(’0267.99 2022

Haqan tnena JIOY '
[@ A.B.Illopuna
2022
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JUCT PETUCTPAIIMH N3MEHEBWIN
K TTonoxenmo o 6udnuoreke CII6 I'BIIOY «ITKIT X»

Nugopmanus 0 BHECEHHBIX H3MEHEHHAX

' o ara seenenns | Ilommuck guna
Ne Ne _ Ne JlaTa BHeceHUst A A S 1,
: o H3MEHEeHHs B . BHeCIIero
HU3MEHEHMS | JHCTAa | W XaTa MpUKAa3a H3MEHEHH A . .
v neiicTBHE W3MeHEeHNs
Hndopmanus o NPOBEIEHHH AKTYATH3ANUH
JaTta exxerogHoit ' IMoanuch
v PesysinTaThl aKTy U3 AUHH
AKTYANM3ANAH pazpaboTyuxa




